Weighting Grades in Blackboard 9.1

Step One: Assigning Categories

In order to weight grades in the Grade Center, it is recommended that you first assign Categories to
assessment items (assighments, quizzes, exams, etc.). There are two ways to select a category for an
item.

Sont Columns By

Method A g (/’"|\)
1. Inthe Grade Center, click the double arrows next to the title of :9-00 Ao

17.00 Fg.00

the item column. F400 0,00

2. Click Edit Column

. Sort Columns By: | Layout Position | Order. aAscending
Information.
Last Saved:June 10, 2010 03:15 PN
sy ] x
Available = 49.00 (A+) Ma.00 Quick Column Information
Available L 45.00 (4) G |
BRI TS S S )
I T
Available - 4400 (B) %4.00 < » Edit Column Information )
‘ i | & T ewesnStaticics T b
» Set as External Grade _Icq[] Lg_ge_q_t_i
> Show/Hide to Users
i Edit Rows Displayed
» Sort Ascending g =
» Sort Descending

3. Underneath “Column Information,” select the appropriate category for the item and click
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Note: To create a new category, see page 10 of the Grade Center handout.



4. Repeat steps 1-3 for each column included in the Total Score.
Method B

1. Inthe Grade Center, click on Manage and select Column Organization.

Grade Center: Full Grade Center -

In the Screen Reader mode, the table is static and grades may be entered on the Grade Details page accessed by selecting the table cell
Grade Center, grades can be typed directly in the cells. Use the arrow keys or the tab key to navigate through the Grade Center and the Eni

Create Column Create Calculated Column ¥ | Manage % J Reports ¥

» Grading Periods
» Grading Schemas

| ~%  Move To Top || Email ) Sort Columns By
<l NESOB D) LeIDal > Cathgores

Grade Information Bar :

] : > Column Organization

[] cameron Colleen camerfic | Sy Available -

[7] Frens Kristin frenskr.sup » Send Email Available =

[T] Musterman Max mustermax May 24, 2010 Available -

Selected Rows: 0 < | 1 |

Move To Top | Email

2. Click the box to left of the items that belong in one category (For example, all of the exams).
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4. Repeat steps 2-3 for the remaining items that are not yet in a category.



5. Click Submit.
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Step Two: Weighting Grades

After you have assigned categories to the items you would like to include in the Weighted Total, follow
these steps to weight the grades:

1. Click the action button (the double arrows) for the Weighted Total column and choose
Edit Column Information.
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Note: If you do not have a Running Weighted Total column, you can create one by clicking Create
Calculated Column - Weighted Column.



2. Scroll down to the “Select Columns” area, and select the categories (or columns, if not in a
category) to include in the weighted grade. To add them to the “Selected Columns” area,
highlight the item on the right and click the center arrow.

3. Select Columns

Select the columns and categories to include in this weighted grade and then setthe weight percentages
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3. After all columns and categories have been selected and added to the Selected Columns area,
you can set the weight percentages by entering the appropriate number in the percentage box
for each category or column. Make sure the total weight is 100%.
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Note: When a Category has been selected, several other options appear. Select to weigh columns within
the Category Equally or Proportionally. Choosing Equally applies equal value to all Columns within a
Category. Choosing Proportionally applies the appropriate value to a Grade Item based on its points
compared to other columns in the Category. Also decide whether to drop high or low grades within the
Category or use the lowest or highest value in the category.

4. Choose whether to calculate the column as a Running Total.

Calculate as Running Total @ Yes ¢ Mo
Arunning total only includes items that have grades or attempts. Selecting No includes all items in the calculations, using a value of 0 for an
item ifthere is no grade.

Note: It is recommended that you choose Yes for this option. Choosing Yes includes in the total ONLY
items that have grades or attempts. Choosing “No” includes all items; in other words, if you choose
“No” and an item has not been graded yet, it will calculate as a “0” until you enter the student’s grade.

5. Inthe Options area, choose whether you would like to Include this column in Grade Center
Calculations, Show this Column to Students, or Show Statistics (average and median for this
column) to Students in My Grades.
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Select No for the first option to exclude this Grade Center column from calculations. Select No for the second option to hide this column from Students in My Grades. Select Yes for
the third option to show column statistics to Students in My Grades.
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6. Click Submit.

Note: If you create more items/columns to include in the Running Weighted Total, assign the item the
appropriate category when you create the item. The Running Weighted Total will automatically update
the grade.

For additional help, you may also want to view the Weighted Grades Video Tutorial on the GVSU
Information Technology website. Go to Blackboard 9.1 = Videos = Instructor Tutorials > Grade
Center - Weighted Grades.



