IAP Salary & Benefits Subcommittee Meeting
Tuesday December 18, 2007 2:00pm – 4:00pm

Location: 167 Lake Ontario Hall, Allendale Campus
Group Reps:
Group 1:  Raven McClinon (2007-2009) 
Group 2:  Brian Berry (2007-2009) (absent)
Group 3:  Rob Freidhoff (2007-2009) 
Group 4:  Ben Rapin (2006-2008) Chair

Group 5:  Jill Dooley (       -2008)
Group 6:  Lucas Bates (2007-2009) 
Member at Large: Jennifer Schick (2006-2008)
HR Reps: 
Linda Yuhas, Director of Employment and Compensation (absent)
Dave Smith, Director of Benefits (absent)
AP Committee Liaison:
Jennifer McCaul (absent)
OUR COMMITTEE GOAL TO IMPROVE COMMUNICATION

Communicate once a month with group to distribute meeting minutes.

Communicate at least one more time a month with group with

“fun facts” or “tidbits” pertaining to salary and benefits
_______________________________________________________________________________

DID YOU KNOW? 

New Third Party Administrator

GVSU has a new third party administrator  - United Medical Resources.

New ID cards were sent December 14 from UMR to the homes of all participants enrolled in the GVSU Base and Enhanced Plans, as of January 1, 2008. The cards will be effective for the plan year beginning January 1, 2008. If additional ID cards are needed, please contact the UMR customer service Team at 800.950.4867.  
See the end of the minutes for an information flyer on UMR and Cofinity PPO (the new name for our PPOM network).

Use or Lose Your Health Flexible Spending Account

Don’t forget - you now have until March 15, 2008 to incur expenses for reimbursement from your 2007 GVSU Health Flexible Spending Account.  Receipts for all 2007 GVSU Health Flexible Spending Account claims must be submitted to Meritain (Weyco) no later than April 30, 2008

Meritain/Weyco will be responsible for processing any claims associated with 2007 flex contributions. This will include any claims for services prior to March 15, 2008 (grace period claims) that are attributable to 2007 contributions. If you have a question concerning your 2007 flex account contact Meritain at  800-748-0003.

 

Any 2008 grace period claims submitted for reimbursement from the 2007 flex balance that have exceeded the 2007 balance (therefore denied), will need to be sent by you directly to UMR for processing out of the 2008 flex election. Please include with the request to UMR the Meritain flex explanation of benefits (EOB) indicating the amount of the claim that was paid and/or denied.  If you have a claim that was incurred after January 1, 2008 on and there are no 2007 flex dollars left please forward the claim directly to UMR. If you have a question concerning your 2008 flex account contact UMR at  800.950.4867.

See the end of the minutes for an information flyer from UMR regarding flexible spending accounts.

Upcoming Meeting Dates and Previous Meeting Minutes

The Salary and Benefits Subcommittee plans to meet the third Tuesday of every month at 2:00pm (locations vary).  Meeting dates and minutes can be found at www.gvsu.edu/ap.

· January 15th – DeVos Center, Pew Campus

· February 19th – Perry Dining Room, Alumni House, Allendale Campus

· March 18th – CHS, Pew Campus

· April 15th – MAREC, Muskegon

· May 20th – Building to be determined, Allendale Campus

WE ARE DOING HOMEWORK!

In November 2007, the AP Committee and Salary and Benefits Subcommittee held a joint meeting to hear a presentation by Provost Davis on adjunct pay for AP staff.  
The minutes of this meeting can be found at www.gvsu.edu/ap.  Two important highlights from the meeting are:

· The AP manual provides compensation guideline of $600 per credit hour per semester.  In some colleges, this is negotiable pending credentials, market, teaching experience and other factors.

· Twelve percent (12%) of all adjunct faculty are AP staff.

The meeting provided useful information, but also left open many unanswered questions.  As a result, the AP Committee has asked the Salary and Benefits Subcommittee to further explore the issue via a survey.  

Salary and Benefits Subcommittee members are asked to forward suggestions for the survey questions to Ben Rapin by January 7.  At the January meeting (January 15th), the Subcommittee will discuss the development of this survey.
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You are eligible to participate in the flexible spending account plan offered by your employer.  These spending accounts offer you an opportunity to save taxes on the money you would have spent to pay these expenses anyway.   It is important to be cautious when setting money aside in your accounts.  Whatever you set aside for unreimbursed health care expenses and dependent care expenses, must be spent for those expenses only.
Meritain/Weyco will be responsible for processing any claims associated with 2007 flex contributions. This will include any claims for services prior to March 15, 2008 that are attributable to 2007 contributions. Any 2008 grace period claims submitted for reimbursement from the 2007 FSA balance that have exceeded the 2007 balance (therefore denied), need to be sent by you directly to UMR for processing out of the 2008 election.  Please include with the request to UMR the Meritain FSA EOB indicating the amount of the claim that was paid and/or denied.  If you have a claim that was incurred after January 1, 2008 on and there are no 2007 dollars left please forward the claim directly to UMR. 

Health Care Annual Maximum: $10,000


Dependent Care Annual IRS Maximum: $ 5,000 (Married filing jointly or $2,500 filing Separately)

For Dependent Care Reimbursements please keep in mind some of the following IRS rules…

· Daycare and/or tuition expenses can be submitted for children up to, but not including, kindergarten expenses.

· Before and after school care expenses can be submitted for children up to age 13.

· The caregiver cannot be someone you can claim as a dependent on your Income Taxes.

· Overnight Camps are not an eligible expense, only Day camps are eligible.

· If your child will start school in 2008 and your expenses will decrease, you must accommodate for that, as you will not be able to decrease your election at that time, because this is not an eligible status change per IRS.

· Tax Form 2441 must be submitted with your Tax Return each year.

· Using a dependent care FSA reduces your eligibility for the Federal Child Care Tax Credit.  Your contribution to your dependent care FSA cannot exceed the lesser of you or your spouse’s annual income.

(This is a partial list of Dependent Care IRS requirements, for a complete list please ask for one)

CHECKS

Reimbursement checks are printed weekly on Thursdays.  Claims must be received in our office 3 business days prior to the process date to receive a check.

CLAIMS

You can pick up claim forms in your Human Resources Department or on our website: www.UMR.com.

All Dates of Service must be incurred between January 1, 2008 – March 15, 2009.  Claims are not paid based on the date the expense was paid.

Documentation Needed for Health Care Claims:

· Receipts & EOB’s must be attached to all claim forms.
· Cancelled Checks, Non-itemized Receipts, and Balance Due Bills/Statements/Invoices are not acceptable forms for proof of expenses.  Claims will be returned to you if you attach any of these forms and you will have to resubmit the claim again with proper documentation.

Documentation needed for Dependent Care Claims:

· If you use a non-daycare facility you must have your non-daycare provider sign the claim form.  The IRS does not accept hand written receipts.

· If you use a Daycare center, you must receive a statement from them that includes all of the following information: Name of Daycare, Address, Phone Number, Dates of Service, Amounts Paid (do not include family discounts or other credits), Dependent’s Name and age of each child enrolled, TAX ID # of facility
AUTOMATIC SUBMISSION FOR HEALTH CARE FLEXIBLE SPENDING ACCOUNTS

If you are participating in your employer's health plan which is administered by United Medical Resources and you have a Health Care Flexible Spending Account (FSA) and do not have coverage through another group health plan, you may elect to have all non-covered medical expenses (i.e. deductibles, co-payments) automatically submitted to your FSA for reimbursement.  You will not have to submit a separate FSA Request for Reimbursement Form for these expenses.

It will still be necessary for you to submit a Request for Reimbursement Form to obtain reimbursements for child (day) care expenses, and other non-covered health expenses such as dental or vision expenses.  Please note:

· A separate FSA check will be issued on the regularly scheduled FSA processing date.

· If you have any expenses submitted to your group health plan that may be payable by another health plan (such as your spouse's), you should not elect Automatic Submission.

· In the event of termination from your employer, Automatic Submission will stop the date of your termination.

To elect automatic submission, if eligible, check the appropriate area on your enrollment form beneath your Health Care Flexible Spending account election.  Your signature on your enrollment form authorizes United Medical Resources to make Automatic Submission to your Health Care Flexible Spending Account for expenses submitted to, but not payable by, your employer sponsored health plan.  

ELECTION CHANGES MID-YEAR

You must have a Family Status Change to make any adjustments to your annual election within the plan year.   If you have a Family Status Change, you must notify Human Resources within 30 days of the status change to make adjustments to your annual election.  Please see your Summary Plan Description to know which events qualify for you to make a change.

TERMINATION OF EMPLOYMENT

If you terminate your employment your FSA will terminate.  The last day worked will be the last day a deduction will be taken from your paycheck.  You will have 90 days from your termination date to submit claims to your FSA, however all dates of service must be incurred prior to your termination date.  You will have the option to elect COBRA if you have not overspent your healthcare account. 

FLEXIBLE SPENDING ACCOUNT INFORMATION IS AVAILABLE ONLINE

You may view your FSA claims, check the status of your FSA reimbursement checks, and view your FSA account balance anytime you want -- online!  It’s quick and it’s easy!  Here’s how it works:

· Go the UMR web site at www.UMR.com.

· Select the Members tab.

· Select Making Living Better for Members.

· Scroll down to the bottom of the page and on the far right you will see Flexible Spending Account.

· Click on Log-in Now.

· Enter your social security number and password at the logon.  Your password is the last four digits of your social security number. The web site is a Thawte authentic site, secured by SSL.  It is secure to maintain your confidential information.

· Depending on the type of information you are seeking, you may select from three individual tabs:

· Select View Claims for a list of the claims you have submitted.
· Select Checks to check on the status of your reimbursement check.
· Select Account balances to check the funds that remain in your account.
We think you’ll find this service to be very convenient as it provides quicker access to your most recent FSA information.  Because we anticipate that most members will take advantage of online access, UMR will not send quarterly statements to you.  We will be happy to provide you with a printed statement at your request if you do not have access to the Internet.
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2008 Flexible Spending Account


Plan Year:	January 1, 2008 – December 31, 2008
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