Visiting Faculty

Date

Name

Address

Dear Professor:

I am pleased to formally offer you the position of Visiting Faculty in the, (department), (college), for the academic year 200_-200_ at a salary of $.  You will also be eligible to participate in the University’s group health and life insurance programs.

This is your first year of a visiting appointment with a maximum of three years, according to University policy established beginning in the academic year 2000-2001.  It is a non-tenurable position and provides you no credit towards tenure.  This appointment is subject to the provisions of the Administrative Manual that apply to adjunct faculty. Your primary instructional responsibilities will be to teach (subject) courses listed below.

Course(s) 
      Times
    Comments
  Credit/Contact hrs       Position #(s)         Amount(s) 


	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Total Salary
	
	
	
	
	$


The Immigration Reform and Control Act of 1986 requires a completed Form I-9 (Employment Eligibility Certificate) on all persons hired verifying identity and work eligibility.  You will be contacted by Human Resources to complete Form I-9 and other forms that may be necessary.  That office will also schedule a convenient time for you to complete insurance forms, discuss an array of fringe benefits and to answer questions.

Should you need any immigration work please contact Human Resources at (616) 331-2215. Human Resources will provide immigration services for submitting H-1-B and TN1 applications. Grand Valley will pay the application fees for the H-1-B. Fees for anything beyond this will be your responsibility.

You should be available for University activities associated with the start of the academic year beginning on (date).  My office and/or your unit head will provide further information regarding these activities.  Also, you may be asked to teach on Grand Valley campuses other than the one at which your department and office is based.

Since faculty and staff members are required to fulfill their University responsibilities completely and effectively, any outside employment which a full time faculty or staff member wishes to undertake must be approved in writing in advance by the appointing officer.
Please sign, date and return the original of this letter to me by (date) as an official indication of your acceptance of your appointment and the conditions indicated.  The copy is for your records. 

Sincerely,







Signature:  __________________________

Dean




Department/Division



Date:  ______________________________

cc: Provost




Position#

      Human Resources



Account#

      Unit Heat
      Budget
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    NOT APPEAR ON LETTER)


