Fall 2023 Writing Consultant Request Form
Online Services for WRT 120
Service Options by Course
Please review the following options for Writing Consultant support for your section(s) of First-Year-Writing. 
WRT 120 – All online WRT 120 must include:
· An online presentation about Writing Center services (synchronous or asynchronous)
· One required one-to-one Writing Center consultation for each student (synchronous or asynchronous)
You have the option of including:

· Online Workshops: Up to three 50-minute workshops with consultants to be completed by 
November 17th (synchronous or asynchronous)
Notes: 

Workshops - if synchronous, we ask that workshops be scheduled on the same days (i.e. a Tuesday/Thursday class would only schedule workshops on Tuesdays or Thursdays rather than varying days)

For scheduling purposes, weekly embedded consultants and workshops are 50-minutes and start at the top of the hour. If your section starts at half past the hour, embedded consultants and workshops will start at the top of the hour (30 minutes in) and be for 45 minutes. For example, if your class is 8:30-9:45am, your consultants will be there from 9-9:45am. Because we schedule around our consultants own classes and other responsibilities, it is very difficult for us to staff outside the typical hour, however if you would like to try a different model, please contact us. 

Required one-to-one Writing Center consultation - you can request your student copy you on their session notes (sent to student email after every consultation) or you can email Patrick Johnson for attendance information. If students select to do their one-to-one over email, they can fill out a form online or contact Patrick Johnson for access.

If you have any questions, concerns, or are looking for other possibilities, please reach out to Patrick Johnson, Writing Center Director (johpatri@gvsu.edu) in order to see if customizing consultant support to your class could work for you.

Important Dates to Remember
Labor Day Recess: September 3rd – 4th

Midterms: October 9th - 13th

Fall Break: October 22nd - 24th

Thanksgiving Day Recess: November 22nd – 26th

PLEASE FILL OUT AND RETURN PAGES 2-3
Email completed form to Lisa Gullo (gullol@gvsu.edu) by 5pm Monday, August 14th 

Please fill out one form below for each WRT 120 online section that you are teaching
Email completed form to Lisa Gullo (gullol@gvsu.edu) by 5pm Monday, August 14th 
Faculty Name: ___________________________     Email: _____________________________

WRT 120 and section __________

Day/Time this section meets __________
WC Service Presentation – Synchronous or Asynchronous (on Writing Center website)
If synchronous, I would like to schedule a 15-minute presentation on Writing Center Services:
________________ [day/time]
Online Workshops option – Synchronous or Asynchronous
I would like to schedule up to three 50-minute workshops to be completed by November 17th.

If synchronous, the day, date, time information is below:
If asynchronous, the date range I would like the workshop(s) is below:
************************************************************

WRT 120 and section __________

Day/Time this section meets __________

WC Service Presentation – Synchronous or Asynchronous (on Writing Center website)
If synchronous, I would like to schedule a 15-minute presentation on Writing Center Services:

________________ [day/time]

Online Workshops option – Synchronous or Asynchronous
I would like to schedule up to three 50-minute workshops to be completed by November 17th.

If synchronous, the day, date, time information is below:

If asynchronous, the date range I would like the workshop(s) is below:

Please fill out one form below for each WRT 120 online section that you are teaching

Email completed form to Lisa Gullo (gullol@gvsu.edu) by 5pm Monday, August 14th 

Faculty Name: ___________________________     Email: _____________________________

WRT 120 and section __________

Day/Time this section meets __________

WC Service Presentation – Synchronous or Asynchronous (on Writing Center website)
If synchronous, I would like to schedule a 15-minute presentation on Writing Center Services:

________________ [day/time]

Online Workshops option – Synchronous or Asynchronous
I would like to schedule up to three 50-minute workshops to be completed by November 17th.

If synchronous, the day, date, time information is below:

If asynchronous, the date range I would like the workshop(s) is below:

************************************************************

WRT 120 and section __________

Day/Time this section meets __________

WC Service Presentation – Synchronous or Asynchronous (on Writing Center website)
If synchronous, I would like to schedule a 15-minute presentation on Writing Center Services:

________________ [day/time]

Online Workshops option – Synchronous or Asynchronous
I would like to schedule up to three 50-minute workshops to be completed by November 17th.

If synchronous, the day, date, time information is below:

If asynchronous, the date range I would like the workshop(s) is below:

